



INTERVIEW CONFIRMATION NOTICE

Thank you for your interest in employment with District 2 Public Health.  This e-mail confirms the date, time and location for your face-to-face interview.  We look forward to meeting with you on:

DATE: ____________

TIME: _________   


LOCATION: ____________________________________________________________

Attached please find a Georgia Application, (if not already submitted) and a Business Reference 

Form.  On the business reference form please provide name, address, fax number and phone

number for three (3) work related references  (References should be work-related from supervisors 

or someone you have supervised).  

Please complete the forms and return to me by e-mail.  Your reply will serve as a 

confirmation of your attendance at the interview.

When you come to the interview, please plan to arrive early to complete other required documents.  Please bring the following with you:

>
A copy of the Georgia Application (if not already submitted)

>
Copy of professional License (nursing, CPR, if required for position)

>
Copy of official transcript for positions that require 4-year degree  (Top applicant(s) will be ask to provide an original transcript, if not already submitted)

INFORMATION ABOUT THE POSITION YOU ARE INTERVIEWING FOR:

The job that you are interviewing for is in the unclassified service.  Employment in the unclassified service is “at-will” and you may be terminated at any time without notice or statement of reasons.  Employees in the unclassified service do not have appeal rights through the Georgia Merit System.

_________


The job that you are interviewing for is in the classified service.  Employees in the classified service have appeal rights through the Georgia Merit System.  A classified position becomes unclassified when a new employee is hired to fill the position unless the employee is transferring from a current position in the classified service.  










_________

The position that you are interviewing for is: 

A county position


_________

Employees are paid the last working day of each month

A state position


_________


Employees are paid on the 15th and last working day of each month

The starting salary for this position is:

____________/month


Employees who are required to travel using personal vehicle will receive reimbursement for mileage.

For information about Flexible Benefits (insurance), Annual and Sick Leave, Holidays, Retirement, etc., please visit the following web site:



District 2 Public Health 


http://www.phdistrict2.org
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